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AI Lunch & Learn
Your Journey from AI Curious to AI Confident

Welcome to Lesson 1.4: AI Ethics and Responsible Use

6th November, 2025

Today we'll explore:

• Identifying and mitigating AI bias

• Protecting privacy and confidential information

• Respecting intellectual property

• Creating your personal ethical guidelines

Record 

this 

session

Module 1: AI Foundations



How We're Learning Today

Ethics requires reflection and discussion, not just practice.

• Present - Main ethical issues and considerations

• Reflect -Think through questions and scenarios

• Discuss - Share perspectives



Quick Recap

What We've Learned So Far

Lesson 1.1:

• AI recognises patterns, not rules

• It's a tool for augmentation, not replacement

• AI makes mistakes - always verify outputs

Lesson 1.2:

• LLMs predict patterns, not facts

• Tokens and context windows limit what AI 

"remembers"

• Hallucinations happen - verify specific claims

Lesson 1.3:

• AI excels at pattern-based, repetitive, data-

heavy tasks

• AI struggles with judgement, context, and 

human touch

• Effective collaboration: Define → Draft → 

Refine → Validate → Deliver



Why Ethics Matters Now

The Stakes Are Real

With great capability comes great responsibility. As we integrate AI into our work, we face new ethical 

questions:

Examples:

• A hiring algorithm consistently rejected qualified women candidates

• AI-generated content published without disclosure

• Customer data processed by AI without proper privacy controls

• Textbook manuscripts with AI-generated citations that don't exist

The Common Thread: All of these can happen because someone didn't stop to ask: "Just because I 

can do this, should I?"

Our Goal Today: Build your ethical framework for responsible AI use at work



The Four Pillars of AI Ethics
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Understanding AI Bias
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Examples of AI Bias
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Bias in Your Daily Work
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Mitigating Bias - Practical Steps

9



Privacy 10



Risk Categories 11



Cambridge’s AI Use Guidance

For more: https://cambridgeorg.sharepoint.com/sites/Connect/SitePages/Guidance-for-using-Generative-AI-at-Cambridge.aspx
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Intellectual Property 13



Accountability 14



The Accountability Checklist 15



Reflection

The Confidential Report 

You're summarising a sensitive internal 
report about product strategy and 
resourcing for FY27. 

Using AI would save 2 hours, but the 
report contains names, roles and 
confidential strategy.

What do you do? 

What are the risks? 

How could you use AI safely, if at all?



Reflection

The Education Ministry Review

An education ministry pays you for 

your expertise to write a strategic 

review document. 

You use AI to generate the first draft, 

then edit it. The client assumes it's 

entirely your original work.

Do you disclose AI use?

Why or why not?

What if the contract doesn't mention 

AI?



Reflection

The Time Pressure

You're on a deadline for a submission 

and AI generates perfect content 

quickly. 

You don't have time to fact-check 

every claim, but it "looks right" and 

reads like textbook should.

What's your responsibility?

What could go wrong?

What would you actually do?



The Ethical AI User 19



Lesson Recap 

AI Bias:

• AI learns and amplifies biases from training data

• Actively check for stereotypes and missing 

perspectives

• Use diverse prompts and critical review

Privacy:

• Never share personal data, credentials, or 

confidential information

• Anonymise thoroughly before using AI on 

sensitive content

• Know your organisation's AI usage policy

Intellectual Property:

• Be transparent about AI use where required

• You're responsible if AI output infringes copyright

Accountability:

• You own all AI-assisted output

• Verification is mandatory, not optional



Next week:

21

Module 2 Begins Lesson 2.1: Fundamentals of Prompting

We'll explore:

• Anatomy of effective prompts

• The importance of context and clarity

• Role-playing and perspective setting

• Common prompting mistakes to avoid

We're moving from foundations to mastery. Get ready to level up your AI skills!
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